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1.0 INTRODUCTION 

1.1 PREFACE 

The City of Bismarck (City) originally adopted a Stormwater Design Standards Manual in 2000 

as a guide to engineers and developers for the implementation of infrastructure related to the 

collection, conveyance and discharge of stormwater. Since 2000, the City has completed numerous 

Watershed Stormwater Master Plans (Master Plans), experienced continuous growth, and has been 

designated as a Municipal Separate Storm Sewer System (MS4) under the North Dakota Pollutant 

Discharge Elimination System (NDPDES), necessitating a revision to the Stormwater Design 

Standards Manual.  

1.2 PURPOSE 

This Stormwater Design Standards Manual (SWDSM) has the primary purpose of providing 

uniform requirements for obtaining mandatory stormwater permits (construction-time and post-

construction stormwater management) for development activities within the City and its 

extraterritorial jurisdiction.  This SWDSM is developed to: 

1. Provide uniform requirements to demonstrate compliance with Title 14.1 of the 

City Code of Ordinances (Stormwater Management) and the MS4 General Permit. 

2. Reduce the number of mandatory stormwater permit application resubmittals and 

decrease delays in project approvals. 

3. Clearly define submittal requirements and timing to obtain mandatory stormwater 

permits for plat and site plan applications. 

4. Define the materials required for a stormwater permit application package to be 

deemed complete and ready for review. 

5. Define City review timelines for mandatory stormwater permit applications to 

provide applicants with a greater level of certainty for planning their projects. 

6. Clearly and concisely define the Performance Requirements for stormwater 

management. 

7. Summarize the Design Standards for commonly used construction and post-

construction stormwater best management practices. 

8. Clearly and concisely define acceptable analysis methodologies.  

Content included in this SWDSM is based on the following general assumptions: 

1. The Design Engineer and reviewer are experienced Professional Engineers with a 

working knowledge of stormwater management, hydrologic analysis and 

hydraulic design applicable to the subject project. 

2. Primary users of the manual will consist of Design Engineers preparing 

applications for mandatory stormwater permits in support of plat and site plan 

land use approvals. 

3. The SWDSM requirements and standards are intended to apply to the majority of 

development situations. It is anticipated that not every situation can be 



  City of Bismarck 

 Stormwater Design Standards Manual 

 

Page 1-2 

contemplated in a design manual and that engineering judgement will need to be 

applied to some projects. 

4. Large flood protection projects, floodplain management, regulated dams, roadway 

bridge hydraulics and other large scale regional drainage projects will have 

additional performance requirements and design standards that are outside the 

scope of this SWDSM. 

5. Watershed Stormwater Master Plans adopted by the City Commission contain 

additional performance and design requirements for stormwater management and 

are considered complementary to the requirements of this SWDSM. Conflicts will 

be resolved by the City Engineer on a per project basis. 

This revised SWDSM is focused on clarifying the requirements for the application and approval 

of mandatory stormwater permits with an emphasis on the Design Engineer having a strong 

working knowledge of the theory behind stormwater management. 

1.3 USE OF THE MANUAL IN THE ETA 

This SWDSM is intended to be utilized for all development and redevelopment projects inside of 

the corporate limits of the City of Bismarck. 

For development and redevelopment projects that occur within the City of Bismarck 

extraterritorial zoning jurisdiction (ETA), a PCSMP will be issued by the City Engineer with 

consultation with the County Engineer. Design Standards for projects in the ETA and Burleigh 

County shall meet the requirements of the County Engineer and will generally be noted on the 

Mandatory Stormwater Scoping Sheet. 

A CSMP will not be issued by the City for projects located in the ETA or Burleigh County.  

Construction activities in the ETA shall obtain coverage under the ND Construction General 

Permit and comply with the requirements of the County Engineer.  

1.4 ACRONYMS 

The following acronyms and corresponding terms may be referenced in this SWDSM by use of 

the acronym. 

Acronym Term 

BMP Best Management Practice 
 

CMP Corrugated Metal Pipe 
 

CSMP Construction Stormwater Management Permit 
 

EGL Energy Grade Line 
 

EPA Environmental Protection Agency 
 

ETA Extraterritorial Area 
 

FEMA  Federal Emergency Management Administration 
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Acronym Term 

HDPE High-Density Polyethylene Pipe 
 

HGL  Hydraulic Grade Line 
 

MS4 Municipal Separate Storm Sewer System 
 

NDDoH North Dakota Department of Health 
 

NDDOT North Dakota Department of Transportation 
 

NDPDES North Dakota Pollutant Discharge Elimination System 
 

NOI Notice of Intent 
 

NOT Notice of Termination 
 

PCSMP Post-Construction Stormwater Management Permit 
 

PVC Polyvinyl Chloride 
 

RCP Reinforced Concrete Pipe 
 

SWDSM Stormwater Design Standards Manual 
 

SWMP Stormwater Management Plan 
 

USACE United States Army Corps of Engineers 

1.5 DEFINITIONS 

The following terms, phrases, and words, or their derivatives, are applicable to stormwater 

management in the City. A number of the entries have been reproduced from Title 14.1 of the City 

Code of Ordinances and the MS4 General Permit as a reference for use in this SWDSM. All terms 

listed below shall have the meanings as stated in this section. When inconsistent with the context, 

words used in the present tense include the future tense. Words in plural number include the 

singular number, and words in the singular number include the plural number. The word "shall" is 

always mandatory and never permissive. 

Term Definition 

Applicant  Any person wishing to obtain a building permit, special use permit, zoning 

change, or subdivision approval, that requires a mandatory stormwater 

management permit. 
 

Approval  Recognition that the project has addressed the applicable requirements to be issued 

a mandatory stormwater management permit. 

Basis of Design Report A refinement report required to document conformance with an approved 

Stormwater Management Plan. A Basis of Design Report is a required submittal 

for a Post-Construction Stormwater Management Permit. 
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Term Definition 

Best Management Practices 

or  ñBMPsò 

A schedules of activities, prohibitions of practices, maintenance procedures, and 

other management practices to prevent or reduce increases in runoff rates and/or 

the pollution of downstream waters. 
 

Catchment The area of a development or redevelopment project that collects stormwater to a 

discrete Point of Discharge or Point of Analysis.  
 

Certification Report  The required analysis documenting that the facilities identified in an approved 

Stormwater Management Plan have been constructed and function as intended. A 

Certification Report is a required submittal for a Post-Construction Stormwater 

Management Permit. 
 

Common plan of 

development or sale 

A contiguous area where multiple separate and distinct construction activities are 

planned to occur at different times on different schedules under one plan, e.g., a 

housing development of five ¼ - acre lots (40 CFR 122.26(b)(15)(i)). 
 

Conditional Approval  The issuance of a mandatory stormwater permit on the stipulation that additional 

materials and/or actions occur in the future to document and confirm the submitted 

and reviewed application materials. 

 

Construction Plans Engineered drawings detailing the size and character of post-construction 

stormwater management facilities and site development. Construction Plans are a 

required submittal for a Post-Construction Stormwater Management Permit. 
 

Construction Stormwater 

Management 

The implementation of appropriate temporary BMPs to minimize soil sediment or 

pollutants carried in runoff from construction activities. Also included is the 

management of run-on and runoff of stormwater from the construction activities. 
 

Construction Stormwater 

Management Permit 

(CSMP) 

A mandatory stormwater permit required for construction activities in the City of 

Bismarck as defined by Title 14.1 of the City Code of Ordinances. 

 

Development Means any of the following activities: 

a. Structural development, including construction of a new building or other 

structure; 

b. Expansion or alteration of an existing structure that results in an increase 

in the ground surface dimensions of the building or structure; 

c. Land disturbing activities; or 

d. Creation or expansion of impervious surfaces. 
 

Excavation Any act by which organic matter, earth, sand, gravel, rock or any other similar 

material is cut into, dug, quarried, uncovered, removed, displaced, relocated or 

spread and shall include the resulting conditions. 
 

Fill  Any act by which earth, sand, gravel, rock or any other material is deposited, 

placed, replaced, pushed, dumped, pulled, transported, or moved to a new location 

and shall include the resulting conditions. 
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Term Definition 

Hydric Soils Soils that formed under conditions of saturation, flooding, or ponding long enough 

during the growing season to develop anaerobic conditions in the upper part.  

(Reference: USDA, NRCS. 2010. Field Indicators of Hydric Soils in the United 

States.  

http://www.nrcs.usda.gov/Internet/FSE_DOCUMENTS/nrcs142p2_050723.pdf) 

 

Illicit Discharge Any discharge to, or seepage into the Cityôs MS4 that is not composed entirely of 

stormwater or uncontaminated groundwater except discharges pursuant to an 

NPDES permit. Examples include, and are not limited to, construction material 

discharges, discharging of sanitary sewers and runoff of spilled chemicals, fuels or 

lubricants. Exceptions to illicit discharges are included in the Cityôs current MS4 

General Permit. 
 

Impervious Surface Any land cover that prevents rain, or melting snow, from soaking into the ground, 

such as roofs (including overhangs), streets, sidewalks, patios, driveways, and 

parking lots. For the purposes of this SWDSM, all road, driveway or parking 

surfaces, including gravel surfaces, shall be considered impervious. 
 

Land Disturbing Activities  Any land alterations or disturbances that may result in soil erosion, sedimentation, 

or change in runoff including, but not limited to, removal of ground cover, 

grading, excavating, and filling of land, but not including agricultural land uses 

such as planting, growing, cultivating and harvesting of crops, growing and 

tending of gardens, and harvesting trees. 
 

Municipal separate storm 

sewer system or ñMS4ò 

A conveyance or system of conveyances (including roads with drainage systems, 

municipal streets, catch basins, curbs, gutters, ditches, man-made channels, or 

storm drains) owned or operated by a state, city, town, borough, county, parish, 

district, association, or other public body (created by or pursuant to state law) 

having jurisdiction over disposal of sewage, industrial wastes, stormwater, or other 

wastes, including special districts under state law such as a sewer district, flood 

control district or drainage district, or similar entity, or an Indian tribe or an 

authorized Indian tribal organization, or a designated and approved management 

Agency under section 208 of the CWA that discharges to waters of the United 

States; 

Designed or used for collecting or conveying stormwater; 

Which is not a combined sewer; and 

Which is not part of a Publicly Owned Treatment Works (POTW) as defined at 40 

CFR 122.2. 
 

Notice of Termination 

(NOT) 

Notification to the City and/or NDDoH that all construction activities for a project 

have been completed and exposed soils have achieved final stabilization.  
 

On-Site Post-Construction 

Facility or BMP 

A permeant stormwater facility provided to serve only the project area and no 

significant areas outside of the project boundaries.  

On-site facilities shall be sized to include the existing condition runoff flows from 

areas up gradient of the development boundary that flow onto the development 

under the existing condition. 
 

http://www.nrcs.usda.gov/Internet/FSE_DOCUMENTS/nrcs142p2_050723.pdf
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Term Definition 

Outfall  The point where a municipal separate storm sewer system discharges from a pipe, 

ditch, or other discrete conveyance to receiving waters, or other municipal 

separate storm sewer systems. It does not include diffuse runoff or conveyances, 

which connect segments of the same stream or other water systems 
 

Pervious Surface Any land cover that permits absorption of stormwater or snow melt into the 

ground. 
 

Point of Analysis The location where runoff from development or redevelopment will be evaluated 

for compliance with the requirements of Title 14.1 of the City Code of Ordinances 

and this SWDSM. In general, this will be the location where post developed flow 

rates must meet the existing conditions rates and water quality BMPs have been 

provided. 

The Point of Analysis may be located downstream of the Point of Discharge(s). 

The Point of Analysis will be determined by the City Engineer. In practicality, 

there may be more than one Point of Analysis for a project. 
 

Point of Discharge A location where stormwater discharges from development or redevelopment 

areas into the Public Storm Sewer System or other receiving waters. In 

practicality, there may be more than one Point of Discharge on a site or for a 

project. 
 

Post-Construction Facilities 

or Post-Construction BMP 

Permanent structural and non-structural best management practices to mitigate 

adverse impacts to stormwater quality and water quantity which are part of any 

natural or constructed stormwater system that require periodic or minimal 

maintenance to retain their operational capabilities. This includes, and is not 

limited to, storm sewers, infiltration areas, detention areas, channels, streets, etc. 
 

Post-Construction 

Stormwater Management 

The implementation of appropriate permanent BMPs to address the stormwater 

quantity, quality, and conveyance for new and redevelopment projects. 
 

Post-Construction 

Stormwater Management 

Permit (PCSMP) 

A mandatory stormwater permit required to address stormwater quantity, quality, 

and conveyance for projects in the City of Bismarck as defined by Title 14.1 of the 

City Code of Ordinances. 
 

Private Storm Sewer System A system of conveyances designed or used for collecting or conveying stormwater 

on privately-owned land or easements which eventually discharges into the Public 

Storm Sewer System. 

The Private Storm Sewer System consists of both open and enclosed drainage 

systems (including roads with drainage systems, parking lots, catch basins, curbs, 

gutters, ditches, man-made channels, or storm drains) that are owned and operated 

by private entities. 
 

Public Storm Sewer System A system of conveyances designed or used for collecting or conveying 

stormwater, owned or operated by the City and included in the Cityôs municipal 

separate storm sewer system (MS4). 

The Public Storm Sewer System consists of both open and enclosed drainage 

systems (including roads with drainage systems, municipal streets, catch basins, 

curbs, gutters, ditches, man-made channels, or storm drains) that are owned or 

operated by the City and are designed to collect and convey stormwater;  and 

discharge, either directly to an MS4 owned or operated by another public body, or 

to other receiving waters. 
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Term Definition 

Redevelopment Any construction, alteration or improvement on a previously developed site that 

creates new impervious surfaces. 

 

Regional Post-Construction 

BMPs  

Stormwater best management practices that have been analyzed, constructed and 

installed per an adopted Stormwater Master Plan. Regional BMPs are provided to 

mitigate stormwater impacts from multiple developments contained within a larger 

watershed boundary. A regional BMP generally receives runoff from multiple 

stormwater sources and is part of the Public Storm Sewer System. Examples can 

include regional detention basins or water quality features. 
 

Stabilized Means the exposed ground surface has been covered by appropriate materials such 

as mulch, staked sod, riprap, erosion control blanket, or other material that 

prevents erosion from occurring. Grass seeding alone is not stabilization. Snow 

covered and frozen ground conditions are not considered stabilized. 
 

Standard Specifications Refers to the current edition of the ñConstruction Specifications for Municipal 

Public Works Improvements Bismarck, North Dakotaò available from the office of 

the City Engineer. 
 

Stormwater Management 

Plan (SWMP) 

A written document detailing stormwater runoff characteristics for a defined area 

and the management of that runoff to mitigate adverse impact to stormwater 

quality and quantity. A Stormwater Management Plan is a required submittal for a 

Post-Construction Stormwater Management Permit. 
 

Stormwater Permit A permit allowing land development and land disturbing activities so as to protect 

the Public Storm Sewer System such that development or redevelopment activities 

are in conformance with the MS4 General Permit and Title 14.1 of the City Code 

of Ordinances. Mandatory permits are described in Section 3.0. 

Stormwater Pollution 

Prevention Plan (SWPPP) 

A site specific plan required for Construction Stormwater Permits that addresses 

all pollutants and their sources, including sources of sediment associated with 

construction, construction site erosion, and all other activities associated with 

construction activity and controlled through the implementation of Best 

Management Practices (BMPs). 

 

Sub-catchment A smaller area of the hierarchical pattern of drainage from a Catchment. For 

Mandatory Stormwater Permits, sub-catchments are used to define unique 

drainage areas inside of the project Catchment. 
 

Sub-watershed A smaller area of the hierarchical pattern of drainage from a Watershed. 

An area of land where all surface water is tributary to a larger drainage system.  

For example in Bismarck, the Hay Creek Watershed has a number of unique areas 

that tributary to the main creek channel. 
 

Watershed An area of land where all surface water from rain, melting snow, or ice converges 

to a single point at a lower elevation where the waters join another body of water, 

such as a river or lake. 

Examples in Bismarck include Hay Creek upstream of Apple Creek, Tyler Coulee 

upstream of Pioneer Park, and South Bismarck upstream of the Tavis Road 

crossing. 
 



  City of Bismarck 

 Stormwater Design Standards Manual 

 

Page 1-8 

Term Definition 

Watershed Stormwater 

Master Plan 

A stormwater management plan that characterizes and address runoff from a 

defined drainage area and makes recommendations for the implementation of 

regional facilities, or BMPs, to address peak flow and water quality compliance 

and/or regional drainage and conveyance systems. 

Watershed Stormwater Master Plans that are adopted by the City Commission are 

planning documents that provide drainage area specific refinements to stormwater 

management performance requirements and design standards. 
 

Waters of the State Any and all surface waters that are contained in or flow in or through the state of 

North Dakota as defined in NDCC 61-28-02. This definition includes all water 

courses, even if they are usually dry. 
 

Wetlands Areas that are inundated or saturated by surface or ground water at a frequency 

and duration sufficient to support, and that under normal circumstances do 

support, a prevalence of vegetation typically adapted for life in saturated soil 

conditions. Wetlands generally include swamps, marshes, bogs, and similar areas.  

(Reference: Definition of wetlands as used by the USACE and EPA since the 

1970s for regulatory purposes: https://www.epa.gov/cwa-404/section-404-clean-

water-act-how-wetlands-are-defined-and-identified) 
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General Requirements 

Development and redevelopment projects within the City of Bismarck shall control or collect 

stormwater runoff consistent with the performance requirements, design standards and analysis 

methods described in this SWDSM. Failure to do so may result in the denial of a mandatory 

stormwater management permit applied for in accordance with Title 14.1 of the City Code of 

Ordinances (Stormwater Management). 

Stormwater management is not a one size fits all process and the City has selected a BMP approach 

to meet the requirements of the MS4 General Permit and Title 14.1 of the City Code of Ordinances. 

Mandatory stormwater management permits are to include a summary of the site specific 

stormwater management BMPs for the following categories: 

1. Post-Construction Peak Flow Compliance (Section 4.0); 

2. Post-Construction Water Quality Compliance (Section 5.0); 

3. Post-Construction Drainage & Conveyance Compliance (Section 6.0); and 

4. Construction Stormwater Management (Section 7.0). 

1.6 DESIGN EXCEPTIONS AND DEVIATIONS 

This SWDSM is not intended to limit innovation or creativity, particularly when such efforts result 

in more efficient solutions. Departure from the required standards shall be determined by the City 

Engineer on a per project basis.  

The City Engineerôs decision to grant, deny, or modify the proposed deviation shall be based upon 

evidence that the deviation request meets all of the following criteria:  

1. The change will meet the applicable performance requirement. 

2. The change will achieve the intended result in a comparable or superior design.  

3. The change will not adversely affect safety and/or operation of the Public Storm Sewer 

System. 

4. The change will not adversely affect maintainability of the Public Storm Sewer System. 

A non-standard system may take longer to review and the deviation shall be requested during the 

Mandatory Stormwater Scoping Sheet described in Section 3.0.  

1.7 ERRORS & OMISSIONS 

Any errors or omissions in the approved plans or information used as a basis for the approval of 

mandatory stormwater management permits may constitute grounds for withdrawal of approvals 

and/or stoppage of any or all of the permitted work, as determined by the City. It shall be the 

responsibility of the Applicant and assigned agents to demonstrate why such work should continue, 

and to make changes to the plans as may be required by the City before approval of the plans is 

reinstated. 

1.8 REFERENCES 

Reference 1-1 ð Stormwater Design Standards Manual Revision Log  
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2.0 STORMWATER MANAGEMENT PROGRAM 

2.1 STORMWATER PROGRAM OVERVIEW 

The Cityôs stormwater program has been 

established with the goals of increasing 

public safety, providing protection of public 

and private property, and meeting the 

Municipal Separate Storm Sewer System 

(MS4) requirements per State and Federal 

water regulations. The City is a designated 

MS4 under the EPAôs Stormwater Phase II 

Final Rule published on December 8, 1999 

and is regulated under the North Dakota 

Pollutant Discharge Elimination System 

(NDPDES) by the NDDoH. The Cityôs MS4 

system includes open and closed drainage 

systems that: 

1. Are owned or operated by the City and are designed to collect and convey stormwater; 

and  

2. Discharge, either directly or indirectly, to an MS4 owned or operated by another public 

body or to other receiving waters.  

The MS4 General Permit requires that the City adopt by ordinance requirements that all new 

development and redevelopment activities provide post-construction stormwater quality BMPs. 

To meet these goals and requirements, the City has adopted and enforced Title 14.1 of the City 

Code of Ordinances (Stormwater Management), which sets forth uniform requirements for the 

stormwater management systems within the City and its extraterritorial jurisdiction. Refer to 

Section 1.3 for additional information on use of the SWDSM in the extraterritorial areas. 

2.2 MANDATORY STORMWATER MANAGEMENT PERMITS 

To demonstrate compliance with the requirements of the MS4 General Permit and Title 14.1 of 

the City Code of Ordinances, all development activities are required to: 

1. Obtain the necessary mandatory stormwater permits; 

2. Provide an acceptable method of mitigating increased stormwater flows from new 

impervious surfaces; 

3. Provide an acceptable method of mitigating stormwater quality impacts from 

development and redevelopment activities; 

4. Safely and efficiently convey stormwater flows to the Cityôs Public Storm Sewer System; 
and 

5. Provide management of stormwater runoff during construction disturbance activities. 

Title 14.1 of the City Code of Ordinances requires mandatory stormwater permits for development 

inside of the Cityôs zoning jurisdiction. These permits consist of a Construction Stormwater 

Figure 2-1 ð Stormwater Program Overview  



  City of Bismarck 

 Stormwater Design Standards Manual 

 

Page 2-2 

Management Permit (CSMP) and Post-Construction Stormwater Management Permit (PCSMP) 

and are further detailed in Section 3.0.  This SWDSM is a refinement of the requirements of Title 

14.1 of the City Code of Ordinances and provides detailed procedures, performance requirements, 

design standards and analysis methodologies for the application and approval of mandatory 

stormwater permits. 

2.3 CONFORMANCE WITH LOCAL, STATE AND FEDERAL REGULATIONS 

The purpose of this SWDSM is to provide requirements for the application for, and approval of, 

mandatory stormwater permits for developments within the City of Bismarckôs zoning jurisdiction. 

Approval of a City CSMP or PCSMP does not constitute project approval for all required local, 

State and Federal regulations and permits. 

It is the responsibility of the Owner, or Applicant, to obtain all necessary approvals from local, 

State and Federal agencies for the proposed project. Agencies that may require consultation 

include, but are not limited to, other City of Bismarck departments (i.e. flood plain development) 

Burleigh County, Burleigh County Water Resource District, NDDOT, State Water Commission, 

NDDoH, USACE, FEMA and the EPA. 

2.4 REFERENCES 

Reference 2-1 ð City of Bismarck  Title 14.1 of the City Code of Ordinances  

Reference 2-2 ð North Dakota MS4 General Permit  
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3.0 SUBMITTAL AND REVIEW PROCEDURES 

The goal of this section is to provide a framework for uniformity in permit and plan preparation. 

Such uniformity will promote predictability within the City and development community and help 

secure prompt review and approval of mandatory stormwater management permits. Properly 

drafted submittals will also facilitate the operation and maintenance of the proposed system long 

after its review and approval. Approval of mandatory stormwater permits by the City does not 

relieve applicants from the responsibility of ensuring system performance, safety, and compliance 

with other local, State, and Federal regulations. 

The City will conduct a limited review of the CSMP and PCSMP application materials for 

compliance with requirements set forth in this SWDSM. Content and scope of the CSMP and 

PCSMP application materials will vary based upon development type, location, and site 

characteristics. The Applicant acknowledges the following:  

1. The Applicant is exclusively responsible for certifying that the design, construction 

drawings, completed construction, and record drawings comply with acceptable 

engineering practices, State requirements, and this SWDSM. 

2. The Cityôs issuance of a CSMP or PCSMP is not an endorsement of the application 

materials (including the SWMP and SWPPP) nor is it approval or verification of the 

engineering data and plans.  

3. Neither the Applicant nor any third party may rely upon the Cityôs limited review or 
approval.  

4. The Applicant and Design Engineer are responsible for rectifying any errors or omission 

discovered in plans utilized in the approval of CSMP or PCSMP applications. 

Submittal requirements for the Cityôs mandatory stormwater management permits are provided 

below. See Figure 3-1 for a graphic representation of the Cityôs mandatory stormwater permit 

process. 

3.1 STORMWATER PERMIT APPLICABILITY REQUIREMENTS 

3.1.1 CSMP APPLICABILITY REQUIREMENTS 

Implementation of appropriate BMPs during construction helps to reduce pollutants in stormwater 

runoff from construction activities. A CSMP is required in order to facilitate the implementation 

of appropriate BMPs and protect water quality during development and redevelopment 

construction activities.  Submittal and review requirements for a CSMP are dependent on the size 

and scope of the project.  

Small Site CSMP 

A Small Site CSMP is required for activities constructed after January 1, 2018 that meet one or 

more of the following criteria:  

1. Land disturbance greater than or equal to 3,000 square feet and less than 10,000 square 

feet, occurring on land with slopes of less than 12 percent; or 
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2. Construction of a one- or two-family residential home if that construction activity is part 

of a larger common plan of development or sale that would disturb one acre or more. 

Large Site CSMP 

A Large Site CSMP is required for activities constructed after January 1, 2018, except for the 

construction of a one- or two-family residential home, that meet one or more of the following 

criteria: 

1. Land disturbance greater than or equal to 10,000 square feet; 

2. Construction activity disturbing any amount of land, except for the construction of one- 

and two-family residential homes, if that construction activity is part of a larger common 

plan of development or sale that would disturb one acre or more; 

3. Land disturbance greater than or equal to 3,000 square feet and disturbance of any size 

occurring on land with slopes of 12-percent or more; 

4. Land disturbance activities that involves the excavation or filling in excess of 400 cubic 

yards of material regardless of surface area; 

5. Land disturbing activity that disturbs more than 200 feet of road ditch, grassed waterway, 

or other land area where surface drainage flows in a defined open channel.  This includes 

the replacement, repair, or removal of any underground pipe, utility, or other facility 

within the cross-section of the channel, regardless of surface area; 

6. Land disturbing activity as a result of any new public or private road(s) or access drive(s) 

longer than 150 feet, regardless of surface area; 

7. When discharges from a construction site violate illicit discharge requirements 

documented in Title 14.1 of the City Code of Ordinances of the City Code of Ordinances, 

regardless of surface area; or 

8. Any other activity, including the construction of a one- or two-family residential home, 

that the City Engineer determines to have a high risk of soil erosion or water pollution, or 

that may significantly impact an open waterway, stream, or wetland area. 

City Contracted Projects 

Projects contracted by the City of Bismarck shall meet the submittal and approval requirements of 

a Large Site CSMP. 

NDDoH Construction General Permit 

All projects that result in land disturbance activity that meets the minimum threshold outlined in 

the North Dakota Department of Health Construction General Permit are required to obtain a 

CSMP from the City and coverage from the North Dakota Department of Health under the 

Construction General Permit.  

Exclusions 

The following activities are excluded from obtaining a mandatory CSMP: 

1. Plowing or tilling for agricultural purposes; 

2. Emergency activity that is immediately necessary for the protection of life, property, or 

natural resources; 
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3. Construction of a one- or two-family dwelling within the Cityôs extraterritorial area, with 

the understanding that erosion control measures are implemented on-site during 

construction by the builder; 

4. Construction of any project in the Cityôs extraterritorial area, other than a one- or two-

family dwelling, that does not contribute to the Cityôs MS4, with the understanding that 

erosion control measures are implemented on-site during construction by the builder; or 

5. Other construction activities that are determined by the City Engineer to not have 

potential for adverse impact on stormwater quality. 

3.1.2 PCSMP APPLICABILITY CRITERIA 

A Post-Construction Stormwater Management Permit addresses the long-term, or permanent, 

function of drainage facilities for development and redevelopment projects. Factors which must 

be considered include functionality and maintenance, mitigation of increased runoff, clearly 

identified runoff conveyance routes, and water quality treatment. The PCSMP application is 

intended to deal with these considerations and will be used to evaluate a proposed new 

development or redevelopment project for compliance with the stormwater management 

requirements of this SWDSM and Title 14.1 of the City Code of Ordinances. 

Development Activities 

A PCSMP is required for activities in areas within either the corporate limits or the extraterritorial 

area that meet one or more of the following criteria: 

1. Development projects resulting in a cumulative addition of 20,000 square feet or more of 

impervious surface; 

2. Any development project that results in construction activity disturbing any amount of 

land if that construction activity is part of a larger common plan of development or sale 

that would disturb one acre or more; 

3. Land disturbing activity that involves excavating and/or filling in excess of 400 cubic 

yards of material, regardless of surface area; 

4. Any development activity that requires approval of a subdivision under Title 14 of the 

City Code of Ordinances or any development project that requires approval of a site plan; 

or 

5. Any other activity that the City Engineer determines to have a high risk for water quality 

or quantity impacts to the public storm sewer system or adjoining property. 

City Contracted Projects 

Projects commissioned by the City of Bismarck shall meet the submittal and approval requirements 

for PCSMP as described in this SWDSM. The application fee will be waived for City contracted 

projects. 
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Exclusions 

A PCSMP will not be required for maintenance work within the public right-of-way. Exclusions 

from these stormwater permitting requirements do not relieve the development of other required 

permits and submittals. Common activities which this includes are: 

1. Potholing, overlaying, and chip sealing; 

2. Replacement of existing utilities and utility patching; 

3. Resurfacing of an existing parking lot, including reconstruction of base rock, if 

resurfaced grades of the parking lot have not altered drainage patterns; and 

4. City of Bismarck maintenance projects. 
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Figure 3-1 ð Mandatory Stormwater Permits  
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3.2 SMALL SITE CSMP SUBMITTAL AND REVIEW PROCEDURES 

The Small Site CSMP shall be issued concurrent with the building permit for one- and two-family 

construction or any other project that meets the thresholds described above.  

3.2.1 SMALL SITE CSMP SUBMITTAL REQUIREMENTS 

The Small Site CSMP application (SM-02) consists of completing the current application checklist 

and implementing the applicable temporary construction stormwater management BMPs.  

3.2.2 SMALL SITE CSMP REVIEW AND APPROVAL PROCEDURES 

The Small Site CSMP application review is completed concurrent with the building permit for one 

and two-family construction or any other project that meets the thresholds described above. 

3.2.3 SMALL SITE CSMP REQUIREMENTS FOLLOWING APPROVAL 

Coverage Termination 

The process to terminate coverage under the Small Site CSMP may begin when the site has 

achieved final stabilization as defined in Section 7.1.4 of this SWDSM. 

When the permittee believes the above conditions have been met, submit a NOT form (available 

from the office of the City Engineer). When the City Engineer agrees that the Small Site CSMP 

coverage termination conditions have been achieved, the permittee will be notified that the 

authorization has been terminated. 

Coverage Transfer 

Small Site CSMP cannot be transferred to the homeowner or occupant.  

3.3 LARGE SITE CSMP SUBMITTAL AND REVIEW PROCEDURES 

The Large Site CSMP application shall be submitted at the time construction drawings are 

submitted for review, or if review of construction drawings is not required, the Large Site CSMP 

application shall be submitted a minimum of 30 days prior to commencement of construction.  

3.3.1 LARGE SITE CSMP SUBMITTAL REQUIREMENTS 

The following sections provide a general description of the materials required for a Large Site 

CSMP application, which include: 

1. Stormwater Management Permit Application Form & Fee (SM-01); 

2. Large Site CSMP Permit Application Checklist (SM-03); 

3. Construction Stormwater Pollution Prevention Plan (SWPPP); and 

4. Construction Stormwater Management Site Plan meeting the requirements of the ND 

Construction General Permit. 

The submittal package shall be prepared and sealed by a Professional Engineer registered in the 

State of North Dakota, or other qualified individual who is knowledgeable of construction 

stormwater management practices and procedures, as deemed acceptable by the City Engineer. 
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Stormwater Management Permit Application 

Complete the Stormwater Management Permit Application (SM-01) that is available from the 

office of the City Engineer. Submit the applicable permit fee with the completed application. The 

Stormwater Permit Application must be signed by the landowner or include a notarized statement 

signed by the landowner authorizing the Applicant to act as the landownerôs agent and bind the 

landowner to the terms of the Title 14.1 of the City Code of Ordinances and the Large Site CSMP 

conditions. 

Large Site Construction Stormwater Management Permit Checklist 

The Large Site Construction Stormwater Management Permit Checklist (SM-03) shall be 

completed and submitted with the permit application. The current checklist is available from the 

office of the City Engineer.  

Respond to every item on the checklist by indicating that the item has been addressed in the 

application and note the page number where the item can be located. In the event that specific 

items are not applicable to the application, indicate in the comments section why the item is not 

required. 

Construction Stormwater Pollution Prevention Plan (SWPPP) 

A SWPPP which addresses erosion and sediment controls, soil stabilization, dewatering, pollution 

prevention measures, prohibited discharges, and surface water discharges shall be submitted with 

the CSMP application. The SWPPP requirements are provided within the CSMP checklist. If the 

NDDoH SWPPP forms are used as templates, only the applicable sections identified in the Cityôs 

CSMP checklist requirements are required to be addressed. 

All projects that result in land disturbance greater than or equal to one-acre are required to obtain 

a CSMP from the City and coverage from the NDDoH under the Construction General Permit. 

Projects that require an NDDoH Construction General Permit shall submit a SWPPP which meets 

the requirements presented within this SWDSM and requirements of the NDDoH Construction 

General Permit along with a completed Notice of Intent (NOI). 

Construction Stormwater Management Site Plan 

A map of the construction site showing the locations of the construction stormwater management 

BMPs, the implementation schedule, and a description of illicit discharge controls shall be 

submitted with the Large Site CSMP application. The required content is shown in the Large Site 

CSMP checklist. The site plan format shall be consistent with the following: 

1. The page size shall not exceed 24ò by 36ò; 

2. When multiple sheets are necessary, a cover sheet with an index shall be included; 

3. The plan shall be legible and show all of the required information; and 

4. The plan shall be prepared at an appropriate scale to show the required information. For 

sites smaller than one acre, a scale of 1ò = 20ô is generally appropriate and for projects 

larger than one acre, a scale of 1ò = 50ô is generally appropriate. 

Plan sheets are preferred to be 11ò by 17ò in size and should match the construction plan sheet 

sizes not to exceed 24ò by 36ò. 
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Design Waivers or Deviations (if Applicable) 

A description, justification, and copy of design waivers or deviations that are requested and have 

been granted for the Project shall be submitted with the Large Site CSMP application. 

3.3.2 LARGE SITE CSMP REVIEW AND APPROVAL PROCEDURES 

Review of a Large Site CSMP is a two-step process: 

1. Perform a completeness review to verify that all necessary materials have been 

submitted to allow a comprehensive review; and 

2. Perform a comprehensive review of the submitted materials to determine compliance 

with the requirements of this SWDSM and Title 14.1 of the City Code of Ordinances. 

Completeness Review 

Only complete submittals will be reviewed by the City. Within seven (7) days of receiving the 

submittal, the City Engineer will review the application package and determine if the required 

materials have been submitted and the application is sufficient for review. The Applicant will be 

informed that the application materials constitute a complete submittal and the application is being 

reviewed for approval. Determination of a complete application does not guarantee approval of 

the application. 

In the event that the application does not contain the materials required for review, the Applicant 

will be informed, in writing (electronic or otherwise), of the deficiencies that need to be addressed.  

Approval Review 

Within 21 days of the application being deemed complete, the City Engineer will approve the 

application or provide the Applicant with a list of deficiencies to be addressed by a revised 

application submittal. Following an approval decision, the City Engineer will mail the Applicant 

the original (signed) copy of the permit. 

In the event that a list of deficiencies is provided to the Applicant, the Applicant shall submit a 

revised application package within 30 days. The revised application shall include a summary letter 

or memo indicating how each deficiency noted in the original application has been revised and 

remedied in the revised application package. 

Land disturbance activities shall not begin until an approved CSMP and PCSMP, if applicable, has 

been obtained.  

Re-Application Criteria  

A new application, including fees, shall be required if either of the following conditions is met: 

1. A revised application package is not submitted within 60 days of the Applicant being 

notified of deficiencies; or 

2. The revised application package does not address all deficiencies noted in the review.  
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3.3.3 LARGE SITE CSMP REQUIREMENTS FOLLOWING PERMIT APPROVAL 

Large Site CSMP Coverage Transfer 

When the owner of the property covered by a Large Site CSMP project changes, the original 

permittee must submit a written request for permit transfer/modification to the City Engineer 

within 14 days of the legal transfer, sale, or closing on the property. Late submittals will not be 

rejected; however, the City reserves the right to use enforcement for any unpermitted discharges 

or permit noncompliance. For stormwater discharges from construction activities where the owner 

or operator changes, the new owner or operator can implement the original SWPPP created for the 

project or develop and implement their own SWPPP. Permittee(s) shall ensure either directly, or 

through coordination with other operators, that their SWPPP meets all terms and conditions of the 

Large Site CSMP and that their activities do not interfere with another partyôs erosion and sediment 

control practices. 

A permit transfer/modification request is not required for the legal transfer, sale or closing on a 

property between permittees covered by a separate CSMP. Examples include the sale of a property 

parcel from a developer to a builder, or the transfer of an easement from a developer to a local 

government authority. If the new party is not covered by a CSMP at the time of transfer or sale, 

then the new owner/operator must submit a CSMP application within 14 days of assuming control 

of the site. 

Large Site CSMP Coverage Termination 

The process to terminate coverage under the Large Site CSMP may begin once all of the following 

has been achieved:  

1. The site has achieved final stabilization as defined in Section 7.1.4 of this SWDSM; 

2. Temporary stormwater conveyances/channels and other temporary stormwater control 

measures and/or BMPs have been removed; 

3. Construction equipment and vehicles have been removed; and 

4. Cessation of any potential pollutant-generating activities caused by construction activity. 

When the permittee believes the above conditions have been met, submit a completed NOT form, 

available from the office of the City Engineer. When the City Engineer is in agreement that the 

Large Site CSMP coverage termination conditions have been achieved, the permittee will be 

notified that the authorization is terminated.  

For residential construction activities that are part of a larger common plan of development or sale 

(subdivision plat), a NOT is not required for each lot that is sold, transferred, or has achieved final 

stabilization. The permittee must modify the approved SWPPP to indicate that permit coverage is 

no longer required for that lot. The SWPPP shall indicate the reason why coverage is no longer 

needed and the date the lot was sold, transferred, or achieved final stabilization. In order to 

terminate coverage of the Large Site CSMP, all lots under the control of the owner, developer, or 

operator must be sold, transferred, or achieve final stabilization. 
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3.4 PCSMP SUBMITTAL AND REVIEW PROCEDURES 

PCSMP submittal, review and approval is a multi-step process that is intended to present the 

relevant information and the applicable time allow for efficient review and approval of plat, site 

plan and other development and redevelopment projects. Refer to Figure 3-2 for a flow chart 

depicting the PCSMP submittal and review procedures. All PCSMP applications and approvals 

will consist of: 

1. Mandatory Stormwater Scoping Sheet; 

2. Application, Review and Conditional Approval; 

3. Review and Implementation of the Post-Construction BMPs; 

4. Certification of the Post-Construction BMPs; and 

5. PCSMP Completion. 

Note, PCSMP submittals that meet the requirements of Section 3.4.5 may be eligible for an 

expedited review process. Refer to Section 3.4.5 and Figure 3-3 for a description and applicability 

requirements for an Expedited PCSMP application and review process. 

3.4.1 MANDATORY STORMWATER SCOPING SHEET (SM-04) 

A mandatory Stormwater Scoping Sheet is required for all development applications (site plans 

and plats) and must be completed prior to submitting an application for a PCSMP. This document 

will define or identify the following for the City and Applicant: 

1. Applicable Watershed or Master Plan Criteria; 

2. Site Specific Analysis Requirements; 

3. Known Areas of Deficiencies in the Public Storm Sewer System; 

4. Point(s) of Analysis for the SWMP; and 

5. Any other pertinent information that would assist in the preparation of the permit 

application package, as well as the submittal review and approval processes.  

PCSMP applications will be required to include the approved Mandatory Stormwater Scoping 

Sheet in the application package. The process for using the Mandatory Stormwater Scoping Sheet 

is as follows: 

1. Obtain the scoping sheet from the office of the City Engineer; 

2. Fill out the project information; 

3. Submit the scoping sheet and any applicable attachments to the City Engineer; 

4. The City Engineer will return the completed scoping sheet indicating the minimum 

requirements for a complete PCSMP application as well as the SWMP analysis 

requirements; 

5. Include the completed scoping sheet with the future PCSMP submittal package; and 

6. Projects in the ETA will require that the City and County approve the Mandatory Scoping 

Sheet. 
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3.4.2 PCSMP APPLICATION MATERIALS FOR CONDITIONAL APPROVAL 

The PCSMP application shall be submitted at the time plat or site plan applications are submitted 

for review; or, if the project does not require plat or site plan approval, the PCSMP application 

shall be submitted a minimum of 30 days prior to commencement of construction.  

The following materials are required for a complete PCSMP application package to allow for 

review and conditional approval: 

1. Stormwater Management Permit Application Form (SM-01) & Fee; 

2. Approved Mandatory Stormwater Scoping Sheet (SM-04); 

3. PCSMP Permit Application Checklist (SM-05); 

4. Stormwater Management Plan (SWMP); and 

5. Stormwater Management Plan Exhibits (Maps and Figures). 

The following sections provide a general description of the materials required for the initial 

PCSMP application. All submitted materials shall be prepared and sealed by a registered 

Professional Engineer or other qualified individual as deemed acceptable by the City Engineer.  

Stormwater Management Permit Application (SM-01) 

Complete the Stormwater Management Permit Application (SM-01) that is available from the 

office of the City Engineer. Submit the applicable permit fee with the completed application. The 

Stormwater Permit Application must be signed by the landowner or include a notarized statement 

signed by the landowner authorizing the Applicant to act as the landownerôs agent and bind the 

landowner to the terms of Title 14.1 of the City Code of Ordinances and the PCSMP conditions. 

Post-Construction Stormwater Management Permit Checklist (SM-05) 

The Post-Construction Stormwater Management Permit Checklist shall be completed and 

submitted with the permit application. The current checklist is available from the office of the City 

Engineer.  

Respond to every item on the checklist by indicating that the item has been addressed in the 

application and note the page number where the item can be located. In the event that specific 

items are not applicable, indicate in the comments section why the item is not required. 

Stormwater Management Plan (SWMP) 

The purpose of the SWMP is twofold: 

1. To provide a narrative and analysis describing how the proposed project will meet the 

post-construction stormwater quantity and quality requirements of this SWDSM and Title 

14.1 of the City Code of Ordinances; and 

2. To provide documentation of the analysis and assumptions used in sufficient detail so the 

results can be duplicated.  

The SWMP shall be prepared using the mandatory outline and include the required exhibits 

detailed on the PCSMP checklist available from the office of the City Engineer. In general, the 

SWMP will need to include: 
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1. Site & Applicant Information; 

2. Recommendations for the Project Area; 

3. Project Stormwater Management Summary; 

4. Hydrologic Analysis Summary; 

5. Post-Construction Stormwater BMP Summary; 

6. Construction Schedule and Phasing; 

7. Engineerôs Statement of Compliance and Seal; and 

8. Attachments & Additional Information.  

Design Waivers or Deviations (If Applicable) 

A description, justification, and copy of design waivers or deviations that are requested and have 

been granted for the project shall be submitted with the PCSMP application. 

3.4.3 PCSMP APPLICATION MATERIALS AFTER CONDITIONAL APPROVAL 

PCSMP conditional approval can be granted requiring future submittals in compliance with the 

requirements of this SWDSM and Title 14.1 of the City Code of Ordinances. The following 

materials can be submitted by the Applicant with the initial PCSMP application package; however, 

doing so may require additional revisions by the Applicant. Additional submittal material 

requested after conditional approval may include: 

1. Construction Plans and Basis of Design Report (SM-06); 

2. Operation and Maintenance Manuals; 

3. Access and Drainage Easements (if required); and 

4. Geotechnical or Hydrogeological Reports (if required). 

Construction Plans and Specifications for Private Facilities within the Corporate Limits 

Construction Plans and Specifications for Private Facilities within the Corporate Limits shall be 

submitted to the City for review and approval. Submittal of the construction plans shall utilize the 

PCSMP Construction Plan Submittal Checklist available from the office of the City Engineer.  The 

construction plans and specifications prepared for the construction of private stormwater 

management facilities within the corporate limits or on land that will be annexed prior to 

development must: 

1. Include a Basis of Design Report demonstrating consistency with the approved SWMP;  

2. Be sealed and signed by a Professional Engineer registered in the State of North Dakota; 

3. Be submitted to the City Engineer for approval; and 

4. Be submitted concurrently for the approval of a Large Site CSMP. 

No construction may commence until the construction plans and specifications have been 

approved by the City Engineer and all other applicable permits and approvals are received from 

outside agencies. 
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Construction Plans and Specifications for Facilities within the Extraterr itorial Area  

Construction of post-construction facilities within the Cityôs extraterritorial jurisdiction requires 

coordination and approval by the Burleigh County Engineer. The performance requirements and 

design standards outlined in Sections 4.0 - 7.0 will be modified as noted on the Mandatory 

Stormwater Scoping Sheet. 

Construction Plans and Specifications for Public Facilities 

Construction Plans and Specifications for Public Facilities within the Corporate Limits shall be 

submitted to the City for review and approval. Submittals of the construction plans shall utilize the 

PCSMP Construction Plan Submittal Checklist available from the office of the City Engineer. The 

construction plans and specifications prepared for the construction of public stormwater 

management facilities within the corporate limits or on land that will be annexed prior to 

development must: 

1. Include a Basis of Design Report demonstrating consistency with the approved SWMP; 

2. Be in conformance with the requirements of the City Standard Specifications, current 

special provisions, and any other necessary permits issued by other governmental 

agencies; 

3. Be prepared and sealed by a Professional Engineer registered in the State of North 

Dakota; and 

4. Be submitted concurrently for the approval of a Large Site CSMP. 

No construction may commence until the construction plans and specification have been approved 

by the City Engineer and all other applicable permits and approvals are received from outside 

agencies. 

Operations and Maintenance Manual 

An Operation and Maintenance (O&M) Manual shall be included for each post-construction 

stormwater management control. The O&M Manual shall identify specific maintenance 

techniques and schedules for each type of system used on the project. At a minimum, the O&M 

Manual shall include the following:  

1. The post-construction stormwater management control owner; 

2. The party responsible for long-term O&M as well as their contact information; 

3. An inspection checklist to be used for routine inspections; 

4. A schedule of inspection and maintenance for routine and non-routine inspections and 

maintenance tasks to be conducted; 

5. System performance criteria; and 

6. A copy of the recorded Operation and Maintenance Agreement with the City. 

The permittee shall provide copies of the approved O&M Manual to the parties responsible for 

O&M of each post-construction stormwater control. In addition, the responsible party must also 

provide the City with access to the facility for inspections and review during construction. 
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For above ground infiltration facilities (e.g., swales, basins) the O&M Manual shall identify 

maximum allowable trapped sediment depth as well as methods for testing and disposing of 

accumulated sediments. 

Access and Drainage Easements  

The SWMP and O&M Manual shall include provisions to allow access to post-construction BMPs 

to allow for continued operations and ongoing maintenance of the facilities. As a condition of 

approval of the PCSMP, the City Engineer can require that an easement be recorded to allow for 

continued access to post-construction BMPs, cross parcel drainage easements, and other elements 

that are deemed necessary. 

All easements not otherwise included on a plat shall be prepared by a Professional Land Surveyor 

and recorded against the property at the Burleigh County Recorderôs office. A copy of all recorded 

easements, including the document number, shall be submitted to the City Engineer for inclusion 

in the PCSMP files and incorporated into the O&M Manual. 

Geotechnical and/or Hydrogeological Reports 

The permittee shall provide a detailed geotechnical and/or hydrogeological report for all projects 

proposing the use of stormwater infiltration BMPs as a method of mitigating the stormwater 

quantity or quality impacts due to development or redevelopment activities. 

The purpose of the Geotechnical/Hydrogeology Report is to provide sufficient information 

demonstrating an understanding of the underlying soils and critical hydrogeological properties that 

will govern the overall performance, maintenance requirements, and potential impacts to adjacent 

property or facilities from the use of infiltration BMPs. 

3.4.4 PCSMP REVIEW AND APPROVAL PROCEDURES 

Mandatory Stormwater Scoping Sheet (SM-04) 

SITE PLAN APPLICATION 

An application for a Mandatory Stormwater Scoping Sheet shall be submitted prior to the Site Plan 

application and required PCSMP application. 

Within seven (7) days of submittal, the approved Mandatory Stormwater Scoping Sheet will be 

returned to the Applicant. The completed and approved Mandatory Stormwater Scoping Sheet 

must be attached to the application for a Site Plan and PCSMP. 

PLAT APPLICATION 

An application for a Mandatory Stormwater Scoping Sheet shall be submitted seven (7) days prior 

to the required subdivision pre-application meeting. The approved Mandatory Stormwater Scoping 

Sheet will be returned to the Applicant at the pre-submittal meeting. 

OTHER PROJECTS REQUIRING PCSMP 

An application for a Mandatory Stormwater Scoping Sheet shall be submitted and approved prior 

to application for a PCSMP for projects that do not require Site Plan or Plat approval. 
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Within seven (7) days of submittal, the approved Mandatory Stormwater Scoping Sheet will be 

returned to the Applicant. 

PCSMP Conditional Approval Materials 

Review of the PCSMP application is a two-step process: 

1. Perform a completeness review to determine that all necessary materials have been 

submitted to allow a comprehensive review; and 

2. Perform a limited review of the submitted materials to determine compliance with the 

requirements of this SWDSM, Title 14.1 of the City Code of Ordinances and applicable 

State and Federal Law. 

COMPLETENESS REVIEW 

Only complete submittals will be reviewed by the City. Within seven (7) days of receiving the 

submittal, the City Engineer will review the application package and determine if the required 

materials have been submitted and the application is sufficient for review. The Applicant will be 

informed that the application materials constitute a complete submittal and the application is being 

reviewed for approval. Determination of a complete application does not guarantee approval of 

the application. 

In the event that the application does not contain the required materials for review, the Applicant 

will be informed, in writing, of the deficiencies that need to be addressed.  

APPROVAL REVIEW 

Within 21 days of the application being deemed complete, the City Engineer will approve the 

application or provide the Applicant with a list of deficiencies to be addressed by a revised 

application submittal. Following an approval decision, the City Engineer will mail the Applicant 

the original (signed) copy of the conditional permit. Conditions of final approval will be 

summarized in the approval letter. 

In the event that a list of deficiencies is provided to the Applicant, the Applicant shall submit a 

revised application package within 60 days. The revised application shall include a summary letter 

or memo indicating how each deficiency noted in the original application has been revised and 

remedied in the revised application package. 

Land disturbance activities shall not begin until an approved CSMP and the applicable conditions 

of PCSMP have been met. 

RE-APPLICATION CRITERIA 

A new application, including fees, shall be required if either of the following conditions is met: 

1. A revised application package is not submitted within 30 days of the Applicant being 

notified of deficiencies; or 

2. The revised application package does not address all deficiencies noted in the review.  
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Materials Submitted After PCSMP Conditional Approval 

Construction Plans, Geotechnical Reports, Operations & Maintenance Plans, and easement 

documents are required to be submitted to the City Engineer for review and approval. Submittals 

shall utilize the applicable checklist available from the office of the City Engineer. There are no 

review fees for submittals or resubmittals. 

APPROVAL REVIEW 

Within 21 days of the additional materials being submitted, the City Engineer will approve the 

materials or provide the Applicant with a list of deficiencies to be addressed by a revised 

application submittal. Following an approval decision, the City Engineer will mail the Applicant 

the original (signed) copy of the final permit. Conditions of approval and the items necessary for 

closure of the permit will be summarized in the approval letter. 

In the event that deficiencies are provided to the Applicant, within 60 days of being notified in 

writing of the deficiencies, the Applicant shall submit revised materials, including an updated 

checklist.  

RE-SUBMITTAL CRITERIA 

Resubmitted materials shall include: 

1. A revised submittal package including an updated checklist; and 

2. A letter or memo describing how and where each of the deficiencies noted has been 

address by the revised submittal. 

3.4.5 EXPEDITED PCSMP APPLICATION AND REVIEW 

PCSMP applications for projects that are contained in an area with a Watershed Master Plan or 

previously approved SWMP with specific requirements for future development may be eligible to 

complete the PCSMP permitting via an expedited process. An example of a project eligible for the 

expedited process would be a Site Plan application inside of a development that had a PCSMP 

issued during platting. The Expedited PCSMP submittal material requirements are noted on the 

PCSMP checklist. See Figure 3-3 for a graphical representation of the Expedited PCSMP 

submittal and review process. 

3.4.6 PCSMP REQUIREMENTS FOLLOWING PERMIT APPROVAL 

This section includes the requirement to modify a PCSMP after conditional approval and how to 

obtain final approval. 

PCSMP Modifications or Changes 

If the permittee wishes to make changes or revisions to the originally approved PCSMP, the 

proposed revisions should be submitted to and approved by the City prior to construction of 

changes.  If changes are made after construction has commenced, work may be suspended until 

revisions are approved.  Resubmittals shall include the following:  

1. Revised checklist(s) identifying which portions of the project have been modified; 

2. Brief narrative description of the change and the purpose/reason for the change; 
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3. Substitute pages of the originally approved materials that include the proposed changes;  

4. Revised drawings showing all changes; and 

5. Other supporting information that explains and supports the reason for the change. 

The revisions shall be submitted to the City Engineer, who, within 30 days, will issue a revised 

conditional approval letter or a justification for rejecting the proposed modification(s). 

PCSMP Completion 

Completion of the PCSMP consists of meeting all of the conditions of approval, installation of all 

required post-construction BMPs and submitting a Certification Report to the City Engineer for 

review and approval. During the review and approval of the Certification Report, the City Engineer 

will make a final inspection of the site to confirm improvements have been completed consistent 

with the approved SWMP.  

CERTIFICATION REPORT (SM-07) 

The purpose of the Certification Report is to provide documentation that the installed post-

construction BMP will function as described in the approved SWMP. The Certification Report 

shall be prepared using the mandatory outline and include the required information as detailed in 

the Certification Report Checklist (SM-06) available from the office of the City Engineer. In 

general, the Certification Report shall include: 

1. A narrative, and, if necessary, revised analysis summarizing the performance of the 

implemented post-construction BMPs; 

2. A statement that the implemented post-construction BMPs are functioning as intended by 

the SWMP or not functioning as intended; 

3. Results of all required construction quality assurance testing; and 

4. Record Drawings of conveyance systems or flow control facilities discharging to the 

Cityôs Public Storm Water System. 

If the project included construction of post-construction peak flow mitigation, water quality, and/or 

drainage and conveyance BMPs, the Applicant shall submit a final corrected plan (Record 

Drawings) to the City within 45 days of substantial completion. The City requires Record 

Drawings to be in hard copy and PDF format. The formatting of engineering drawings shall be 

consistent with the following: 

1. The page size shall not exceed 24ò by 36ò; 

2. Where multiple sheets are necessary, a cover sheet with an index shall be included; 

3. The plan shall be legible and show all of the required information; and 

4. The plan shall be prepared at an appropriate scale to show the required information. For 

sites smaller than one acre, a scale of 1ò = 20ô is generally appropriate and for projects 

larger than one acre, a scale of 1ò = 50ô is generally appropriate. 

Plan sheets are preferred to be 11ò by 17ò in size and should match the construction plan sheet 

sizes not to exceed 24ò by 36ò. 

The Certification Report shall be prepared and sealed by a registered professional engineer or other 

qualified individual as deemed acceptable by the City Engineer.  
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FINAL INSPECTION 

After submittal of the Certification Report the City Engineer will schedule a final inspection of the 

site with the permittee to review the installed post-construction stormwater BMPs. 

FAILURE TO COMPLETE PCSMP 

Failure to comply with the conditions of the PCSMP may result in enforcement activities by the 

City as described in Title 14.1 of the City Code of Ordinances. 

3.5 REFERENCES (FOUND IN APPENDIX 3) 

Reference 3-1 ð Stormwater Management Permit Application (SM-01) 

Reference 3-2 ð Small Site CSMP Application Checklist (SM-02) 

Reference 3-3 ð Large Site CSMP Application Checklist  (SM-03) 

Reference 3-4 ð Mandatory Stormwater Scoping Sheet  (SM-04) 

Reference 3-5 ð PCSMP Application Checklist  (SM-05) 

Reference 3-6 ð Basis of Design & Construction Plan  Submittal Checklist  (SM-06) 

Reference 3-7 ð Certification Repo rt Submittal Checklist  (SM-07) 

Reference 3-8 ð Stormwater Management Plan Template  (SM-08) 
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Figure 3-2 ð Standard PCSMP Application & Review Process   
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Figure 3-3 ð Expedited PCSMP Application & Review Process   
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Figure 3-4 ï Plat & PCSMP Application & Conditional Approval Process  
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